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Family Handbook 

 
School Philosophy                                                                                                                . 
 
Our school philosophy is simple: Children are valued community members, capable of constructing 
their own understanding of the world.  Given this, we believe that children, families, and teachers 
have a right to 
 

○ Feel safe, loved, and successful 
○ Learn in the context of community 
○ Engage with issues of social justice 
○ Investigate their interests 
○ Participate democratically 
○ Connect with the natural world 
○ Play uninterrupted 

 
Respecting these rights ensures a dynamic community that is co-generated by children, teachers, 
and families.   
 
 
Mission Statement                                                                                                               . 
 
Pando’s mission it to create a collaborative, interdisciplinary school that empowers children, 
teachers, and families to engage their imagination, connect with the natural world, and participate in 
their community. We aim to sustain a dynamic, child-led curriculum that generates opportunities for 
tinkering, artistic expression, and research, in a project-based environment. 
 
 
Program Information                                                                                                           . 
 
Name: Pando Little School LLC 
 
Location: 3538 Anderson Ave SE, Albuquerque, NM 87106 
 
Phone: 505-585-1259  
Email: teachingteam@pandoschool.com 
Website: www.pandoschool.com 
 
Hours of Operations:  Monday through Friday, 8:00am to 4:00pm 
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Services Offered: 
Pando Little School provides child care and educational experiences to up to 12 children between the 
ages of 2 and 5 years old.  Families can choose from several enrollment options, all of which run from 
8:00 am to 4:00 pm: 
 
5-Day Program: Monday through Friday 
4-Day Program: Regularly scheduled day off of your choice 
M W F 
T TH 
 
Program Description: 
Our school provides families with an exceptional, play- and inquiry-based early childhood program. 
Enrollment at our school guarantees families a preschool experience facilitated by consistent and 
qualified teachers, made transparent through in-depth documentation of children’s learning, and 
managed through a streamlined scheduling and payment plan. 
 
Enrolled families will work closely with educators to ensure the democratic functioning of the center. 
 
Children moving on to kindergarten from our program will 

- Cultivated identities as deep, critical thinkers, capable of engaging meaningfully with their 
community on issues of importance. 

- Developed strong interpersonal skills such as emotional intelligence, empathy, and 
perspective taking.  

- Gained exposure to democratic processes including voting, consensus building, dialogue, 
action-oriented research, and active listening. 

 
We achieve these outcomes  through the implementation of child-directed, emergent curriculum 
steeped in the arts and sciences. 
 
The small size of our school guarantees that every child receives an individualized experience within 
a nurturing, close-knit classroom community.  Enrollment options ensure teachers develop a deep 
and nuanced understanding of every child so they can customize the learning experience. 
Combining  this strong, child-centered community with the educators’  nuanced knowledge of each 
student ensures a rich, enduring, resonant curriculum . 
 
Practicum Students: 
Pando regularly partners with universities to provide practicum experiences for teachers-in-training. 
Student teachers are an important part of our classroom community, and may be involved in all 
aspects of the school’s operations.  Many teachers-in-training are required by their program to 
photograph or videotape their interactions with children for educational purposes.  Parental consent 
will be obtained prior to filming or photographing for this purpose. 
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Licensing Information                                                                                                         . 
 
Pando Little School is licensed by the state of New Mexico’s Children, Youth, and Families 
Department, license number 168764. 
 
 
Classroom Curriculum                                                                                                         . 
. 

“The patterns which connect… What pattern connects the crab to the lobster 
and the orchid to the primrose and the four of them to me? And me to you?” 

-Gregory Bateson, 1979 
 
A 3-Part Process 
Pando’s curriculum is comprised of 3 interconnected parts: explorations, inquiries, and projects. 
 
Explorations are opportunities for children to encounter and mess about with a range of materials, 
experiences, and people with no pre-set outcome in mind. Children spontaneously creating 
enclosures with blocks, lines with paint, or tents with blankets are all engaged in explorations. 
 
The role of the teacher in supporting explorations is to carefully select a range of enticing materials 
around which children, teachers, and parents can engage and exchange ideas. The teacher 
supports explorations by listening to and observing children, and then asking them carefully worded, 
open ended questions in an attempt to suss out what deeper themes the children may be exploring.  
 
A teacher facilitating an exploration may wonder to themselves, “Why do these children build low 
wide structures? Why not tall structures? What is it about this lowness or this wideness that they find 
so appealing right now? How might I build a connection between lowness and wideness and other 
explorations, inquiries, or projects happening throughout the classroom?” 
 
Using observation, documentation, and re-presenting children’s ideas back to individuals and the 
group, the teacher guides the children into the more deliberate process of inquiries. 
 
Inquiries are more targeted, teacher facilitated explorations of a particular question, theme, or idea 
that arose during open exploration. In an inquiry, children intentionally use materials over an 
extended  period of time to respond to a question or cluster of questions. 
 
For example, children who already have some familiarity with magnets may puzzle over the question, 
“What makes them stick?” for days or weeks at a time. The teacher’s role in this case would be to 
listen to and document children’s theories, and then use statements, questions, novel materials, or 
peers to guide the children towards new, more sophisticated questions. 
 
Projects are goal-oriented endeavors formulated and executed by children and teachers together 
over an extended period of time. Projects are more linear and product-focused than inquiries and 
explorations, often requiring that children work through a series of steps or stages. 
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For example, children who have explored magnets and inquired into what makes them stick are now 
drawing connections between magnets and cranes. Several children express a desire to make a 
crane with a magnet on the end of its arm. The 3 children involved in the idea will need to work 
together to develop a plan, perhaps draft a model, and then master the skills necessary to build the 
crane themselves. 
 
The teacher’s role in facilitating a project is to carefully observe and document children’s work, and 
then use these observations to support the children’s ability to listen to one another, make 
compromises, collectively identify and solve problems, and master the skills necessary to proceed in 
their plans. 
 
 
Daily Schedule                                                                                                                     . 
 
8:00-9:00 Day begins, families welcome to drop off their child at any point during this time 
9:00-10:00 Free Choice 
10:00-10:20 Snack 
10:20-10:40 Class Meeting 
10:40-12:00 Small groups and free choice 
12:00-12:30 Lunch 
12:30-2:00 Rest Time 
2:00-3:15 Special Activity and Free Choice 
3:15-3:30 Tea Time 
3:30-4:00 School day wraps up 
 
 
School Calendar 2018-2019                                                                                                 . 
 
Mon Aug 13 First Full Day of School 
Mon Sept 3 Labor Day (School Closed) 
Mon Oct 8 Columbus Day (School Closed) 
Thurs Oct 11-12 Fall Break (Drop-in Days) 
Mon Nov 19-20 Thanksgiving Break (Drop-in Days) 
Wed Nov 21-23 Thanksgiving Break (School Closed) 
Fri Dec 21 Winter Break (Drop-in Day) 
Mon Dec 24-Jan 2 Winter Break (School Closed) 
Thurs Jan 3-4 Winter Break (Drop-in Days) 
Mon Jan 21 Martin Luther King Jr. Day (School Closed) 
Mon Feb 18 Presidents Day (School Closed) 
Mon March 11-15 Spring Break (School Closed) 
Fri April 19 Vernal Holiday (Drop-in Day) 
Fri May 24 Last Day of School 
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Drop-in Days                                                                                                                         . 
. 
Pando follows an expanded Albuquerque Public School’s calendar.  This means that we follow the 
same calendar as APS, but on 8 days when APS is closed parents may sign up in advance for drop-in 
care.  The drop-in rate is $7.50/hr. 
 
 
Weather-Related School Closures                                                                                      . 
. 
In general, we follow the weather-related school closings, delays, and early dismissals of 
Albuquerque Public Schools.  When Albuquerque Public Schools are closed, delayed, or scheduled 
for early dismissal due to weather, Pando will follow suit.  
 
Tardiness Policy                                                                                                                   . 
 
For children to get the most out of their experience at Pando, consistent attendance is imperative. 
We expect that children arrive and be picked up at the designated times.  If families are running late, 
please notify Pando via text or phone call. 
 
Late pick ups are charged at $1/min after at 5 minute grace period following 4pm.   Late pickup 
charges will be added to the next month’s tuition invoice. 
 
If there is a pattern of late pickups, parents are expected to meet with the director and educators to 
establish a plan that will eliminate late pick-ups going forward. 
 
 
Notification of Absences                                                                                                      . 
 
Families should plan to have their child attend school every day.  Regular attendance enables 
children to integrate into their classroom community as well as the curriculum.  If a child will be 
absent from school for a period of time, please notify us prior to their absence. 
 
Families are expected to call Pando to report the cause of their child’s absence.  You will receive a 
call from Pando teachers when your child is not attending regularly and we have not heard from you. 
 
Make up days are determined on a case-by-case basis as our capacity permits. 
 
 
Health and Illness Policies                                                                                                  . 
 
Management of Communicable Diseases 
Children must be kept at home if parents feel that the child is not well enough to participate in all of 
the school activities, including outdoor play.  Parents will be called to pick up their child if he/she 
shows any of these listed symptoms: 

● Temperature of 100° Fahrenheit or higher 
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● Skin rash 
● Diarrhea and/or vomiting 
● Evidence of lice 
● Signs of any communicable disease 

 
Readmittance 
Children must be free from fever and other symptoms for 24 hours before returning to school.  A note 
from a physician may be required before children with some illnesses are permitted to return, based 
upon the discretion of the director. 
 
Notification of Exposure to Communicable Disease 
If children have been exposed to a communicable disease (e.g. flu, pertussis, chickenpox), a health 
alert notice will be posted and sent to families via email.  Families will be notified by email of any 
evidence of lice or bedbugs.  
 
 
Emergency and Accident Procedures                                                                                 . 
 
Staff procedures for medical/dental emergencies 

1. All Pando teachers have completed First-Aid and CPR training. 
2. The co-teacher supervising a child will assume responsibility for care in the event of an 

emergency.  An incident form will be completed, which parents must sign. 
3. Student teachers or volunteers will contact a co-teacher in the event of an emergency. 
4. If the co-teacher feels that the injury requires medical attention, she or another staff member 

will call the parent of the child.  If the parent cannot be reached, the person listed as an 
emergency contact will be contacted. 

5. If the injury requires immediate emergency treatment, the staff will call 911 for medical 
assistance and transportation to the emergency room or hospital authorized by the parent. 
The parent will be immediately contacted.  A co-teacher will accompany the child to the 
hospital. 

 
Administration of Medication, Vitamins, or Special Diets                                                . 

1. Parent(s) will provide Pando with written instructions, signed by a licensed medical provider, 
for each medication, vitamin, or special diet to be administered to each child.  Exceptions will 
be made for vegetarian or vegan diets, gluten restrictions, and some homeopathic 
supplements. 

2. The Administration of Medication Form must be completed every twelve months, or whenever 
changes take place. 

3. All medications must be labeled with 
● Child’s name 
● Date 
● Name of medication 
● Dosage 
● Time to be given 
● Routes of administration 
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*This label will be required in addition to having the Administration of Medication Form on 
file. 

 
Dress Code                                                                                                                           . 
 
Our school’s dress code is messy casual.  Families are encouraged to send their child to school in 
comfortable clothing that can handle a little dirt, paint, or cooking project splatter.   
 
Additionally, please make sure your child always has a change of clothes at school.  These clothes 
are stored in the plastic bin located in your child’s cubby.  Please put the following in their bin: 

● Socks 
● Underwear 
● Pants 
● Shorts 
● Long sleeve shirt 
● Short sleeve shirt 
● Extra pair of shoes or slippers 

 
We recommend you check your child’s bin at least once a week.   
 
 
Rest Time Policy                                                                                                                   . 
 
All children enrolled at Pando are given the opportunity to rest quietly on a mat or cot for a short 
period of time every day.  Children who do not fall asleep during this rest period are permitted to 
engage in a quiet, solitary activity such as reading a book, drawing, or beading. 
 
 
Meals and Snacks                                                                                                                . 
 
Our daily schedule includes three meals: morning snack, lunch, and afternoon snack. Pando provides 
the snacks and families prepare a lunch to send with their child. 
 
Morning snack is offered at approximately 10:00 am, and consists of water, a fruit or vegetable, a 
carbohydrate, and often a vegetarian protein.  Afternoon snack is offered at 3:15 pm, and consists of 
tea, a fruit or vegetable, and a carbohydrate and/or protein.  All snacks provided by Pando are 
vegetarian.  Children are encouraged to participate in the preparation and serving of snack. 
 
Sample morning snacks: 

- Rice and edamame 
- Oatmeal with raisins 
- Bagels and sunbutter 
- Pancakes and bananas 
- Pita and hummus 
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Sample afternoon snack (or “Tea Time”) 
- Corn chips and salsa 
- Broccoli, carrots, and ranch dressing with pretzels 
- Apples and cheddar cheese 

 
Snacks are designed to accommodate children’s dietary restrictions. 
 
Families are encouraged to send their child to school with lunches that contain items from a range of 
food groups and include a limited amount of sugar and simple carbohydrates. 
 
 
 
Parent Involvement Policy                                                                                                   . 
 
Family involvement is central to our school’s mission and philosophy.  Family members are 
encouraged to volunteer in our classroom (reading stories, participating in the daily meeting) and 
outside the classroom (repair equipment, maintain grounds). We welcome families to develop their 
own ideas for helping with the school.  
 
Parents and guardians of children enrolled at Pando are permitted unlimited access to our program 
during our operating hours.  But for the ease and flow of our day, please send us a note so we can 
anticipate your arrival. 
 
Tips for volunteering in the classroom  

● Process is more important than product. Encourage children to experiment with materials 
and forms of expression. . 

● When discussing children’s work with a child, use descriptive statements and pose open 
ended questions.  Avoid blanket praise such as “good job!” or “I love it!” 

● Resist the urge to do a task for a child. Help the child by posing questions and making 
suggestions. 

● Encourage children to take responsibility for cleaning up after themselves, offer assistance 
when appropriate. 

● When a child writes, counts, or attempts a novel task, allow children to make mistakes. Call 
attention to the child’s effort and desire to continue practicing rather than correcting the 
child’s error. 

● Redirect children engaged in boisterous play to outside spaces. 
● When responding to challenging behavior, provide calm, clear expectations for the child. 

Empathize with the child’s emotions, and then redirect them to more appropriate behaviors. 
 
Family Conferences 
We welcome requests for conferences at any time.  Scheduled family-teacher conferences are held 
twice a year; once in the fall and again in the spring. 
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Field Trip Policy                                                                                                                    . 
 
Because consistency of routine is so important to young children, field trips are carefully planned 
with safety and content as priorities.  Parents are notified when a field trip is scheduled and are 
encouraged to participate.  Children going on field trips must have written permission from their 
parent or guardian.  All field trips adhere to New Mexico state licensing ratio requirements. 
 
The class will take walks to Burton Park and through the neighborhood surrounding The Source.  The 
decision to take the class on walks and to the park will be made by teachers based upon student 
interest and weather.  Parents will sign off on all field trips. 
 
Children Guidance Policy                                                                                                    . 
. 
The ultimate goal of guidance and supervision at Pando is self-control, making it possible for a child 
to direct their own behavior appropriately.  The role of the teachers at Pando is to help children take 
steps toward responsible self-direction, as they are ready.  Fundamental to this process is the child’s 
feelings about him or herself.  Pando teachers seek to enhance a child’s self image, and never use 
threats or label a child “bad.”  We want every child to feel accepted and successful. 
 
Ground rules at Pando are reasonable and clear, established for your child’s safety and to protect the 
rights of others.  When ground rules are broken, they are clearly and firmly restated.  When a child 
infringes on the rights of another, the other child is encouraged to talk about how that makes him or 
her feel.  Teachers support these interactions by ensuring that children participate in the 
conversation, and, when necessary, explaining or interpreting how others feel when something 
happens. 
 
At Pando, many other positive guidance techniques are used, such as 

● Structuring the environment to support appropriate behavior 
● Modelling appropriate behavior 
● Redirection 
● Carefully timed  teacher intervention 
● Logical consequences  
● Encouraging problem solving to resolve conflicts 

To support children’s development of self-esteem, we 
● Actively listen 
● Refrain from judgmental statements 
● Respond to ideas 
● Recognize effort 
● Use proper names and verbally interact with each child 
● Engage in interactions that are supportive 
● Interact with children at their eye level. 

To encourage children’s autonomy, we 
● Provide children with opportunities to make choices 
● Allow children to complete tasks independently 
● Create opportunities for decision making, problem solving, and working together 
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● Teach children strategies for self-regulating and/or self-monitoring 
To promote children’s emotional regulation and executive functioning, we 

● Help children identify appropriate choices 
● Support children’s efforts to solve problems.  

 
Physical or emotional punishment is not used. 
 
 
Cultural and Linguistic Inclusivity                                                                                      .   
 
At Pando Little School we embrace children, families, and employees from all walks of life.  Our aim is 
to ensure everyone within our community feels proud of their heritage, have opportunities to share 
and nurture their culture with the Pando community, and engage meaningfully with cultures and 
languages that differ from their own. 
 
 
Birthdays and Celebrations                                                                                                .   
 
At Pando Little School, families are encouraged to bring meaningful  traditions, holidays, and 
celebrations into our classroom and share them with the children in an age-appropriate fashion. 
Please let us know if there is a holiday or tradition you would like to share with the class so that we 
can put your visit on the calendar. 
 
Every child’s birthday is celebrated at our daily meeting.  Families are encouraged to join us at 
meeting to share pictures from the child’s past, important family memories, and sing a song of the 
child’s choice.  As your child’s birthday approaches, please be in touch to let us know what day works 
best with your schedule. 
 
 
Provisions for Students with Special Rights                                                                      . 
 
Inclusionary preschool programs give all children a chance to play and learn with others who will 
someday be their co-workers, friends, and neighbors.  Children benefit most from being together on 
a regular basis during the years when their attitudes and perceptions of themselves and others are 
most pliable.  They will gain a greater understanding of the range of human differences, and will 
learn to enjoy being with other children who manifest different characteristics and capacities. 
Children identified with developmental concerns or disabilities are included into our program to the 
greatest extent possible. 
 
If a Pando teacher is concerned about the most effective way to work with a specific child, the parent 
will be informed and parental permission will be obtained before any outside agency is contacted. 
 
When parents have concerns about their children’s development, they are encouraged to discuss 
these with their child’s teacher.  Parents may wish to request a consultation with an outside agency. 
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All children are observed during the normal daily routine for any indications of developmental 
concerns. The teachers compile information about each child in a portfolio.  Formalized assessment 
is conducted when teachers, parents, and consultants determine that additional information would 
be helpful in planning and implementing developmentally appropriate programs for individual 
children.  Valid instruments for testing very young children are extremely rare, therefore we rely 
heavily on observational and descriptive data.  If additional information is required, a standardized 
developmental assessment may be administered, with written permission from the parent. 
 
Ongoing evaluation occurs throughout the year. Information is exchanged with parents at 
conferences in the fall and spring. Additional parent conferences may be arranged as needed. 
 
 
Referrals                                                                                                                              . 
 
Pando Little School teachers work collaboratively with New Mexico’s Child Find program to ensure 
that children and families are connected to the Early Intervention services to which they have a right. 
 
 
Confidentiality Policy                                                                                                           . 
 
A record file is maintained on each child to include such items as intake information, screening 
results, as well as educational and developmental reports.  Parents may have access to these reports 
by contacting Melissa Scott.  Parents must also give specific permission to release their name, phone 
number, and child’s name for the school’s directory.  A  release form must be signed by the parent to 
release information from a child’s file to another school or agency. 
 
 
Grievance Procedures                                                                                                         . 
 
At Pando, we value individuals who identify challenges, develop ideas for how those challenges 
might be addressed, and collaborate with our community and teaching team to decide how to 
proceed.   
 
If at any point you experience or anticipate a challenge at Pando, we urge you to send an email right 
away.  If necessary, we can schedule a meeting with the director and relevant educators.  During this 
meeting, the director will work with you to gather all the information needed to make a wise decision 
regarding how to proceed.  
 
We strive to create a calm and loving classroom environment. Therefore, grievances must be 
communicated to us outside of school hours or in a space removed from children.  Families who 
demonstrate an inability to communicate their grievances in a civil manner will be dismissed from 
the program. 
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Child Abuse and Neglect Reporting Procedure                                                                 . 
 
Pando teachers and staff are required by law to immediately report suspected incidents of child 
abuse and neglect to the New Mexico Child Youth and Family Department.  New Mexico law also 
states that any individual who suspects that child abuse or neglect has occurred is responsible for 
taking action.  To report child abuse or neglect call 1-855-333-SAFE. 
 
 
Enrollment and Disenrollment Procedures                                                                         . 
 
Recruitment 
Families are encouraged to learn more about Pando through word of mouth, social media, public 
events, and flyers.  We focus our marketing efforts on the neighborhoods adjacent to our school. 
 
Pre-Enrollment Practices 
Prior to enrollment, families are welcome to familiarize themselves with Pando’s program through a 
preset process: a school tour, a conversation with Pando staff,  visiting day. 
 

1) School tours: Prior to submitting an application, we ask that all prospective families 
participate in a school tour.  During this hour-long tour you and other prospective families 
will meet teachers, see the learning environment, learn about our school's philosophy, and 
have an opportunity to ask questions.  Tours are offered on preset dates.   
 

2) Pre-Enrollment Application: Once families have participated in a tour, they are welcome to 
submit an online application and $25 application fee.  At this point, families will be invited to 
participate in a pre-enrollment conversation, or added to our waitlist. 
 
Our program is fully enrolled for 2018-19. However, spots may become available during the 
school year.  Families are encouraged to submit an application to join the waitlist if they think 
Pando is a good fit for their child. 

We strive to balance our class based on both age (a mix of 2, 3, 4 and 5 year olds when 
possible), gender, ability, and background. Within this framework, admission is by 
chronological order as applications are received. Applications are accepted from all families, 
without discrimination on the basis of race, religion, sexual orientation, cultural history, 
political beliefs, marital status, or disability. 

3) Pre-Enrollment Meeting: Once a spot becomes available, we will be in touch to schedule a 
pre-enrollment meeting.  The pre-enrollment meeting is an opportunity for us to get to know 
each family and their child better, and determine program fit.   
 
We are an inclusive program that values all forms of diversity, so these meetings are by no 
means an assessment of families or their children.  However, given our program's small size, 
we carefully form each class to ensure an optimal learning environment for every child. 
 

Pando Little School • Family Handbook • 2018-19 12 



4) Enrollment Offer: Following the pre-enrollment meeting, we will either extend an enrollment 
offer, or invite you to return to the waitlist. 
 

 
Orientation 
 Prior to the child’s first day of school, families are expected to participate in an orientation.  The 
orientation is an opportunity for the parents and teachers to begin to establish a collaborative 
relationship.  Parents will have an opportunity to talk about their child, their child care needs, their 
goals for their child, and any concerns.  The co-teacher and director will answer any questions 
parents may have, familiarize families with the school’s policies and procedures, and ensure that all 
necessary paperwork has been completed and signed. 
 
 
Disenrollment Procedures 
For families transitioning to other care facilities, we kindly request at least a 30-day notice so we may 
help the child prepare for their transition, and welcome new families on board. 
 
Under rare circumstances, Pando may ask a family to transition into another program that is better 
suited to the child’s or family’s needs.  Circumstances that may warrant this kind of disenrollment 
include failure to pay tuition, excessive absences, or Pando’s inability to accommodate particular 
special rights.   
 
Except under specific circumstances, families will be given at least 30 days of notice so they are able 
to seek other care.  We are well connected to several outstanding early childhood programs in the 
area, and will support family’s efforts to find a new program in a timely fashion.  
 
 
Transition Plan                                                                                                                     . 
 
Change of any kind can be intense for young children.  In light of this, we work with families to 
facilitate smooth, positive transitions for children both into and out of our program. 
 
Families and teachers work collaboratively to support children’s transition into the program.   
Parents are encouraged to stay with their child for the first hour or so of their child’s first day at 
school.  This allows the parent to give their child the extra support they need as the child internalizes 
a new set of routines and practices.  Parents can join their child in placing items in the child’s cubby, 
checking in, washing hands, and becoming engaged in the classroom. 
 
Some children will benefit from a longer transition where parents stay through snack and meeting. 
Snack and meeting require a lot of young children, and having a parent available to help the child 
acclimate to classroom expectations ensures that the child feels secure and ready for subsequent 
days at school.  
 
In some cases, particularly for younger children, more than one transition day may be beneficial. 
 

Pando Little School • Family Handbook • 2018-19 13 



In all cases, teachers will support parents’ efforts to model a calm, positive attitude towards school, 
and aid parents in identifying the appropriate timing to part from their child. 
 
Transitions from Pando to kindergarten or another preschool program are opportunities for children, 
families, and teachers to celebrate their time together, and look forward to new opportunities.  It can 
be challenging for young children to leave  a classroom community, so we ask that families give 
teachers plenty of notice before transitioning their child out of the school. 
 
 
Tuition Payment Procedures                                                                                               . 
Families will begin the enrollment process by submitting the an enrollment application, found on the 
school’s website: https://www.pandoschool.com/enrollment/.  Families are also expected to submit a 
$25 application fee through the website.  
 
Monthly Tuition (tax not included) 

 

5-Day Program  4-Day Program  Mon- Wed - Fri  Tues - Thurs 

1 child   2 children  1 child   2 children  1 child  2 children  1 child  2 children 

Enrollm
ent Fee  $25  waived  $25  waived  $25  waived  $25  waived 

Tuition  $800  $720  $720  $650  $560  $560  $400  $400 

CYFD 
Copay  TBD  TBD  TBD  TBD  TBD  TBD  TBD  TBD 

 
 
Tuition Policies 

- No credit given for planned/unplanned absences. 
- There is a 3 day grace period for monthly/lump sum payments.  
- If a payment is 4 days past due, a 5% late fee + tax will be added automatically to your 

invoice. 
- Families with unforeseen financial circumstances are encouraged to meet with the director 

to discuss payment options/plans. Late or no payment in addition to no communication will 
result in the loss of your child’s spot at Pando. 

- All payments are final. 
- Late pick ups are charged at $1/min, following a 5 minute grace period.  Late pickup charges 

will be added to the next month’s tuition invoice. 
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